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AIA/COTE 2007 Top Ten Green Projects 

 
PROJECT REGISTRATION INSTRUCTIONS 
 
 
Complete the Registration Form  
 
1. Entrants may submit more than one project.  

 
2. Each project must have its own registration form, registration fee, and unique email address for the 

online submittal. 
 

3. For each project submitted, print out a copy of the registration form, complete the form, and use a 
separate email address for each submittal, even if the submitter’s name is the same. 
 

4. Make three copies of the completed form: 
 

• Mail or fax one copy with the registration payment to the address shown. (Note: Refunds will not 
be issued to entrants who are disqualified due to failure to provide complete submissions according 
to the parameters described.) 

 
• Place a copy of the registration form in an unmarked envelope and securely affix envelope to the 

back of the project presentation board you are submitting for review. Do not enclose payment 
in this envelope nor the box containing your project board.  Mail payment separately, as 
instructed above. 

 
• Retain one copy for your records. 
 

5. Final registration and project submittal.  
 

• January 31, 2007: AIA Members: $350.00 
     non-members: $375.00  
   
• Online submittal deadline: 8pm PST / 5pm EST, Wednesday, January 31. 
 
• Project presentation board must be postmarked by Wednesday, January 31. 

 
 
Prepare a Project Presentation Board 
 
One board must be submitted for each project and must be postmarked by project submittal deadline. 
 
1. Format: 24-inch by 24-inch by half-inch-thick honeycomb cardboard backing, if locally available (or 

conventional materials if not; COTE welcomes environmentally sensitive alternatives). 
 
2. Front of board:  
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• Title block: 1-inch high by 24 inches wide on bottom edge of board; project name and 
location only. 

 
• Project authorship must remain concealed throughout the deliberations of the jury; projects 

showing firm names in photos, text, or on title block will be immediately disqualified. 
 
• Describe each project on the front of this single presentation board with image(s) and brief 

narrative that best conveys the submitter’s design intent. Use images that you have submitted, 
and given photo credit for, online. 

 
3. Back of Board: Affix one copy of the completed/mailed registration form in an unmarked envelope. 

 
Do not send registration payment with the project board 

 
4. Ship to:  The American Institute of Architects 
   ATTN: AIA/COTE Top Ten 
   1735 New York Avenue, NW 
   Washington, DC  20006-5292 

 
Project presentation board must be postmarked by Wednesday, January 31. 
 

5. This board becomes the property of the AIA/COTE and will not be returned to submitter. 
 
REGISTRATION FORM ON NEXT PAGE 
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AIA/COTE 2007 Top Ten Green Projects 

PROJECT REGISTRATION FORM 
 
Make three copies of this completed form: 

• Mail or fax one copy with the registration payment to the address shown. 
• Place one copy in an unmarked envelope and securely affix envelope to the back of project board. 

Do not send registration payment with the project board. 
• Retain one copy for your records.    
 

NAME OF PROJECT 

SUBMITTER’S NAME MEMBERSHIP (AIA, FAIA) 

FIRM 

ADDRESS 

CITY STATE ZIP CODE 

PHONE 
 

FAX 
 

EMAIL 

 Early Registration 
Submitted online by Dec 31 

Regular Registration 
Submitted online by January 31 

Each Project 
Submitted 

� $250 AIA Member � $350 AIA Member 

 � $275 non-member � $375 non-member 
 
Method of Payment 
� Check payable to the AIA/COTE       � Visa        � MasterCard        � AMEX    

Card number                                                                                                                 
Expiration date 
Card holder 
 
Authorized signature (required) 
 
  

 
1) Fax this form to (202) 626-7399              OR 
      ATTN: COTE Top Ten  

 

 
2)  Mail this form and payment to 
AIA/COTE Top Ten  
1735 New York Avenue, NW 
Washington, DC  20006-5292 

 
To avoid double billing, please use only ONE method of registering.  

Registrations received without payment will not be processed. 
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PHOTOGRAPHY RELEASE AND/OR WAIVER OF COPYRIGHT 
 
By submitting this registration via fax or mail, you are agreeing to certify that the information contained 
therein is complete, correct, and verifiable, and that the submitter will hold harmless the AIA and EPA for 
any and all damages arising from use of this information.  It is the responsibility of the submitting architect 
to include the names of all firms (including associated architects) in the consultant list and to clarify their 
roles accordingly. 
 
Each submitter must certify that permission has been obtained from the owners and the photographers for 
agents of the AIA to use and publish all of the information and photography submitted for promotional 
purposes and to be reproduced as part of any press materials/publicity in connection with the AIA/COTE 
2007 Top Ten Green Projects program.  
 
In addition to the above mentioned uses, all images and data that you submit as part of your online 
submission will be available for publication by various parties through the U.S. Department of Energy’s 
High Performance Buildings Database, so you must be authorized to provide unrestricted use—with 
appropriate credit—of those (lower resolution) images.  
 
I hereby release the sponsors and agents from any liability or claimed liability in connection with my 
submitted materials. I acknowledge that I have read this consent and release prior to signing it and that I 
understand its contents. 
 
 
 

Signature (required) Date 
 


